
 

 

 
  County Hall, Durham, DH1 5UL 

Tel: 03000 267202 
Web Site: www.durham.gov.uk 

 

Charter Trustees for the City of Durham 
 
 
Ref: JM 13 June 2023 
 
 
To: The Mayor and Members of the  

CHARTER TRUSTEES FOR THE CITY OF DURHAM 
 (Councillors L Mavin, L Brown, J Blakey, J Chaplow, 

J Elmer, C Fletcher, D Freeman, O Gunn, D Hall, 
A Hopgood, L Hovvels, G Hutchinson, B Kellett, E Mavin, 
M McKeon, D Nicholls, R Ormerod, E Scott, M Simmons, 
A Simpson, D Stoker, P Taylor, M Wilkes and M Wilson). 

 
 
Dear Sir/Madam 
 
A Meeting of the CHARTER TRUSTEES FOR THE CITY OF DURHAM will be held 
in Committee Room 1A , County Hall, Durham, on Wednesday 21 June 2023 at 
11.30 am. 
 
Please Note: In the event that Full Council runs beyond 11.30am, the Charter 
Trustee meeting will commence immediately following the County Council meeting. 
 

BUSINESS 
 

Part A 
 

Items which are open to the Public and Press 
 
 

1. Apologies for Absence   

2. Declarations of interest, if any   

3. Revenue Outturn for the year ending 31 March 2023  
(Pages 3 - 6) 

http://www.durham.gov.uk/


4. Annual Return for the year ended 31 March 2023  (Pages 
7 - 16) 

5. Such other business as, in the opinion of the Chair of the 
meeting, is of sufficient urgency to warrant consideration   

6. Any resolution relating to the exclusion of the public 
during the discussion of items containing exempt 
information   

Part B 
 
Items during which it is considered the meeting will not be 
open to the public (consideration of exempt or confidential 

information) 
 
7. Such other business as, in the opinion of the Chair of the 

meeting, is of sufficient urgency to warrant consideration   

 
 

Yours faithfully 
 

Clerk 
 
 
 



 1 

 

Charter Trustees for the City of 
Durham 

21 June 2023 

 
Revenue Outturn for the year ending 
31 March 2023 
 

 

 

 

Report of Jeff Garfoot, Treasurer 

 

INTRODUCTION 
 

1 The purpose of this report is to provide information on the actual 
expenditure compared to the budget for the year ended 31 March 
2023. 

 
COMPARISON OF REVENUE OUTTURN WITH BUDGET 
 
2 At 31 March 2023 actual net expenditure was £59,522: an 

underspend of £13,241 (or 18.20%) against a budget of £72,763.  
 
3 The original budget agreed a contribution from reserves in 

2022/23 of £15,780. Based upon the final underspend of £13,241, 
there will be a transfer from reserves of £2,539. 
 

4 The above outturn position is mainly as a result of actual 
underspend on the Mayor’s Hospitality budget. This amounted to 
£10,320 and represents 78% of the total underspend. 

 
5 An analysis of the expenditure over subjective budget headings is 

set out in Appendix 2.  
 
6 Explanations regarding the main variances between actual 

expenditure and the budget are provided below: 
 

TRANSPORT 
 

7 Actual expenditure on transport was £12,605 at the financial year 
end which was £1,685 (or 15.43%) more than the original budget. 
This was mainly due to the overspend in respect of the use of the 
Civic Car. 
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SUPPLIES AND SERVICES 
 
8 The total expenditure on supplies and services was £8,771 which 

was £11,108 (or 55.88%) less than the annual budget of £19,879. 
This is mainly as a result of actual underspend on the Mayor’s 
Hospitality budget. 

 
SUPPORT SERVICES 
 
9 The total expenditure on support services was £31,837 which 

was £1,330 (or 4.01%) less than the annual budget of £33,167. 
 
ACTUAL OUTTURN 

 
10 Actual net expenditure to 31 March 2023 was £59,522, an 

underspend of £13,241 (or 18.20%) against the net expenditure 
budget of £72,763.  
 

GENERAL RESERVE 
 
11 The general reserve balance at 1 April 2022 was £80,358. With 

an underspend of £13,241 a contribution of £2,539 has been 
taken from the reserve, rather than the original budget draw from 
the reserve of £15,780. Consequently, the reserve balance has 
reduced to £77,819 as at 31 March 2023. In 2023/24 there is a 
commitment to draw £15,477 from the reserve which would result 
in a reserve balance of £62,342 as at 31 March 2024. 
 

VAT 
 

12 As at 31 March 2023 the total VAT paid and to be reclaimed was 
 £9,784.83. 

 
 

RECOMMENDATIONS 
 

13 It is RECOMMENDED that the City of Durham Charter Trustees 
note the outturn position for the year ended 31 March 2023. 

 
 
 

Contact:      Ed Thompson    Tel. 03000 263481 
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APPENDIX 1 
 

RISKS AND IMPLICATIONS 

 

Legal Implications 

None.   

Finance 

The report provides information on actual expenditure compared to the 
budget for the year ended 31 March 2023. 
  
Consultation 
None. 

Equality and Diversity / Public Sector Equality Duty 

None. 

Climate Change 

None. 

Human Rights 

None. 

Crime and Disorder 

None. 

Staffing 

None. 

Accommodation 

None. 

Risk 

None. 

Procurement 

None. 
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APPENDIX 2 
 

ACTUAL OUTTURN COMPARED TO THE BUDGET FOR THE YEAR 
ENDED 31 MARCH 2023 

 
 
 

   

Annual 
Budget 
2022/23 

Budget 
Head  

Actual 
2022/23 

Variance 
(Actual 

Outturn v 
Annual 
Budget) 

          

£ 
  

£ £ 

  Employees     

3,500 
 

Mayor's Allowance 3,500 0 

1,500 
 

Deputy Mayor's Allowance 1,500 0 
  

  
    

  Premises     

3,827 
 

Town Hall 3,827 0 
  

  
    

  Transport     

6,897 
 

Civic Car 7,995 1,098 

1,273 
 

Bus Hire 1,710 437 

2,750 
 

Sergeants at Mace/ Bodyguard 2,900 150 
  

  
    

  Supplies and Services     

18,112 
 

Mayor's Hospitality 7,792 -10,320 

527 
 

General Office Expenses 679 152 

884 
 

Insurance 0 -884 

356 
 

External Audit 300 -56 
  

  
    

  Support Services     

19,326 
 

Administration 18,424 -902 

13,841 
 

Finance/Legal/ICT/HR 13,413 -428 
  

  
    

  Income     

0 
 

Mayor's Civic Dinner -2,565 -2,565 

-30 
 

Investment income 47 77 
  

  
    

72,763 Net Expenditure 59,522 -13,241 

  
  

    

-6,787 Council Tax Support Grant -6,787 0 

-15,780 Transfer to / (-) from Reserves -2,539 13,241 
  

  
     

50,196 Net budget 50,196 0 
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Charter Trustees for the City of 
Durham 

21 June 2023 

 
Annual Return for the year ended  
31 March 2023 
 

 

 

 

Report of Jeff Garfoot, Treasurer 

 
 

Purpose of the Report 
 
1. To seek approval of the Annual Governance Statement and 

Accounting Statements for the financial year ended 31 March 
2023, which are included in the attached Annual Return at 
Section 1 and 2 respectively. 

 
Background 
 
2. In accordance with the Accounts and Audit Regulations 2003 (as 

amended) small relevant bodies in England with an annual 
turnover of £6.5 million or less must complete an annual return 
summarising their annual activities at the end of each financial 
year. To comply, the Annual Return must be approved by the 
Charter Trustees no later than 30 June 2023. The return is then 
subject to audit by external auditors appointed by the Audit 
Commission. On completion, the external auditors’ report will be 
incorporated into the published version of the document at 
Section 3. The final audited version of the return must be 
published by the Charter Trust before 30 September 2023. 

 
Annual Return 
 
3. The annual return is made up of three sections plus the Annual 

Internal Audit Report: 
 

 Section 1 – Annual Governance Statement, to be signed by 
the Chair and Clerk of the meeting approving the 
statement; 
 

 Section 2 – Accounting Statements, to be signed by the 
Responsible Finance Officer (Treasurer) and the 
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Chair of the meeting approving the accounting 
statements; 

 
 Section 3 – External Auditor’s Report and certificate; 
 
 Page 3 – Annual internal audit report – to be completed and 

distributed before the meeting. 
 

4. A copy of the annual return is attached at Appendix 2. 
 

Outturn Report 
 
5. A separate revenue outturn report for the financial year ending 31 

March 2023 is included within the agenda for today’s meeting. 
This information is incorporated within Section 2 of the annual 
return.  

 
Recommendations 
 
6. It is RECOMMENDED that the Charter Trustees approve the 

attached Annual Return (Sections 1 and 2) for the financial year 
ended 31 March 2023. 

 
 
 
 
 
 

Jeff Garfoot      
Treasurer       

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Contact:  Ed Thompson     Tel: 03000 263481 
 

Page 8



 3 

Appendix 1:  Risks and Implications 

 

Legal Implications 

None.   

Finance 

The report provides a summary of the financial activities of the Charter 
Trust for the City of Durham as at 31 March 2023. 
 
Consultation 
None. 

Equality and Diversity / Public Sector Equality Duty 

None. 

Climate Change 

None. 

Human Rights 

None. 

Crime and Disorder 

None. 

Staffing 

None. 

Accommodation 

None. 

Risk 

None. 

Procurement 

None. 
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Appendix 2:   

 
 

 
See attached scanned copy 
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